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1.0 Introduction  

Careers education and guidance programmes make a major contribution to prepare young people for the 
opportunities, responsibilities and experiences of life.  

At Meadowfield School, in line with our vision we will ensure that students are supported to make informed 
realistic decisions and to choose pathways that suit their interests and abilities.  

We aim to raise aspirations, challenge stereotypes and encourage students to consider a wide range of 
careers. Through carefully planned careers education and guidance and a clear and structured 
employability pathway, it is hoped that students will be encouraged to go on to further learning, supported 
internships, apprenticeships or into employment.  

At Meadowfield School, we aim to empower students and equip them with essential life skills, focusing on 
self-development, independence and employability (at Meadowfield School, we use the term employability 
in the broadest of sense which includes lifestyle, i.e., how your time is employed) using a personalised 
approach to meet individual needs and EHCP outcomes.  

This policy statement sets out Meadowfield School’s arrangements to comply with the school’s legal 
obligations under Section 42B of the Education Act 1997 “Opportunity for a range of education and training 
providers to access registered pupils during the relevant phase of their education for the purpose of 
informing them about approved technical education qualifications or apprenticeships”. 

This policy will outline our commitment to excellence in line with our strategic aims and values. 

2.0 Policy Scope 

2.1  This policy covers Careers Education, Information, Advice and Guidance given to students in Key 
Stages Three, Four and Five. 

2.3  The policy has been reviewed in line with the published DfE guidance document 

‘Careers guidance and access for education and training providers – Statutory guidance for 
governing bodies, school leaders and school staff. (DfE, January 2018) 

2.4  This policy accepts the 8 Gatsby Charitable Foundation’s benchmarks as set out in the DfE 
guidance. They can be seen in Appendix 1of this policy 

2.5  This policy covers the legal duty of schools to ensure that a range of education and training 
providers can access pupils in Year 7 to Year 11 for the purpose of informing them about approved 
technical education qualifications or apprenticeships. 

2.6  This policy refers to events and opportunities in all three Key Stages and in all years and these 
events will impact upon all students at the school. 

2.7  All members of staff at Meadowfield School are expected to be aware of this policy and the 
importance of Careers Education, Information, Advice and Guidance (CEIAG) in the education of 
students; CEIAG is not the sole responsibility of the Careers Advisor.  

2.8  It is important therefore that students leave school aware of themselves as individuals, aware of 
the opportunities available to them and able to make some decisions about their own life. They 
should be prepared for the transition from full time education to the world beyond. It is to these 
aspects of personal and social development that this policy will contribute. 
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3.0 Objectives: 

3.1  The objectives of the Careers Education, Information, Advice and Guidance policy are as follows:  

3.2  To ensure that all students at the school receive a stable careers programme  

3.3  To enable all students to learn from information provided by the career and labour market  

3.4  The CEIAG programme should be individual and address the needs of each student  

3.5  To link the curriculum learning to careers learning  

3.6  To provide students with a series of encounters with employers and employees  

3.7  To provide students with experiences of workplace(s)  

3.8  To ensure that students have a series of encounters with further and higher education  

3.9  To provide each student with the opportunity to receive personal guidance  

4.0 School Responsibilities  

4.1  The school has a series of statutory duties:  

4.2  All registered pupils at the school must receive independent careers advice in Years 7 to 11  

4.3  This careers advice must be represented in an impartial manner, showing no bias towards a 
particular institution, education or work option  

4.4  This advice must cover a range of education or training options  

4.5 This guidance must be in the best interests of the pupil  

4.6  There must be an opportunity for education and training providers to access pupils in Year 7 – Year 
11 in order to inform them about approved technical qualifications or apprenticeships. See Section 
6 of this policy (Provide Access-Baker Clause) 

4.7  The school must have a clear policy setting out the manner in which providers will be given access 
to pupils. See Section 6 and Appendix 3. This policy and these arrangements must be published 

4.8  The school will base its careers provision around the Gatsby Benchmarks. A summary of these 
can be seen in Appendix 1, and they cross reference with the objectives of this policy cf. Section 3  

4.3  Meadowfield School believes that good CEIAG connects learning to the future. It motivates young 
people by giving them a clearer idea of the routes to jobs and careers that they will find engaging 
and rewarding. Good CEIAG widens pupils’ horizons, challenges stereotypes and raises 
aspirations. It provides pupils with the knowledge and skills necessary to make successful 
transitions to the next stage of their life. This supports social mobility by improving opportunities for 
all young people, especially those from disadvantaged backgrounds and those with special 
educational needs and disabilities.  

4.4  The school will continuously monitor its CEIAG offer and seek further improvement. This will be 
done by the personnel involved in the design and delivery of the programme as well as by external 
stakeholders who assess the work of the school (eg. School Improvement Partner or Ofsted) 

5.0 Governor Responsibilities  



3 
 

5.1  The governing body will ensure that the School has a clear policy on Careers Education, 
Information and Guidance (CEIAG) and that this is clearly communicated to all stakeholders.  

They should ensure that this policy is:  

• based on the eight Gatsby Benchmarks 

• meeting the school’s legal requirements  

• The governing body will ensure that arrangements are in place to allow a range of 
educational and training providers to access pupils in Years 7 – 11.  

• There will be a member of the governing body who takes a strategic interest in CEIAG and 
encourages employer engagement 

6.0 Provider Access (Baker Clause) 

6.1  Introduction - This section of the policy sets out the school’s arrangements for managing the access 
of providers to pupils at the school for the purpose of giving them information about the provider’s 
education or training offer. This complies with the school’s legal obligations under Section 42B of 
the Education Act 1997.  

6.2  All pupils in years 7-13 are entitled:  

• to find out about technical education qualifications and apprenticeships opportunities, as 
part of a careers programme which provides information on the full range of education and 
training options available at each transition point; 
 

• to hear from a range of local providers about the opportunities they offer, including technical 
education and apprenticeships – through options events, assemblies and group 
discussions and taster events;  
 

• to understand how to make applications for the full range of academic and technical 
courses.  

6.3 Appendix 3 shows the way in which education and training providers should get in touch with the 
school in order to gain access to pupils and/or parents to inform them about further opportunities  

6.4  The school will then work with providers in order to identify the most effective opportunity for them 
to share information about education and training opportunities 

7.0 Monitoring, Evaluation and Review  

7.1  The Headteacher will ensure that:  

• the work of the Careers Advisor and CEIAG events are supported and monitored  
 

• a member of the Senior Leadership Team has an overview of CEIAG work and reports 
regularly back to the team  

 

7.2  The effectiveness of this policy will be measured in a variety of ways:  

 

• Feedback from stakeholders through mechanisms such as student and parent surveys;  
 

• Feedback from external visitors to the school such as the School Improvement Partner 
(SIP) or Ofsted;  
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• the number of students who are NEET in October having left the school in the previous 
summer. This figure can be compared to national figures as well as against the equivalent 
figure from similar schools both nationally and within the county.  

7.3 The Governors of Meadowfield School will review this policy every three years. 

 

Careers is overseen by the Careers Leader Liz Hymus 

email: lizhymus@meadowfield.kent.sch.uk 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Statutory Policy Approved by Governing Body/ School 
Policy Approved by Leadership Team (delete as appropriate) 

 
 

Policy Adopted Date: September 2022 

Policy Approved Date: September 2022 

Next Review Date: Academic Year 2023/24 
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1. A stable careers 
programme  
 

Every school and college should 
have an embedded programme 
of 
career education and guidance 
that is known and understood by 
students, parents, teachers, 
governors and employers. 
 

• Every school should have a 
stable, structured 
careers programme that has the 
explicit backing of the senior 
management team, and has an 
identified and appropriately 
trained person 
responsible for it. 
• The careers programme 
should be published on 
the school’s website in a way 
that enables pupils, 
parents, teachers and 
employers to access and 
understand it. 
• The programme should be 
regularly evaluated with 
feedback from pupils, parents, 
teachers and 
employers as part of the 
evaluation process. 
 

2.Learning from career and 
labour market 
information 
 

Every student, and their 
parents, should have access to 
good quality information about 
future study options and labour 
market 
opportunities. They will need the 
support of an informed adviser 
to make best use of available 
information. 
 

• By the age of 14, all pupils 
should have accessed and used 
information about career paths 
and the labour market to inform 
their own decisions on study 
options. 
• Parents should be encouraged 
to access and use information 
about labour markets and future 
study options to inform their 
support to their children 

3.Addressing the needs of 
each student  
 

Students have different career 
guidance needs at different 
stages. 
Opportunities for advice and 
support need to be tailored to 
the needs of each student. A 
school’s careers programme 
should embed equality and 
diversity considerations 
throughout. 
 

A school’s careers programme 
should actively seek to 
challenge stereotypical thinking 
and raise 
aspirations. 
• Schools should keep 
systematic records of the 
individual advice given to each 
pupil, and 
subsequent agreed decisions. 
• All pupils should have access 
to these records to support their 
career development. 
• Schools should collect and 
maintain accurate data for each 
pupil on their education, training 
or 
employment destinations. 

4.Linking curriculum learning 
to careers 

All teachers should link 
curriculum learning with careers.  
STEM subject teachers should 
highlight the relevance of STEM 
subjects for a wide range of 
future career paths. 

• By the age of 14, every pupil 
should have had the opportunity 
to learn how the different STEM 
subjects help people to gain 
entry to, and be more effective 
workers within, a wide range of 
careers. 
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5.Encounters with employers 
and employees 

Every student should have 
multiple opportunities to learn 
from employers about work, 
employment and the skills that 
are valued in the workplace. 
This can be through a range of 
enrichment activities including 
visiting speakers, mentoring and 
enterprise schemes 

• Every year, from the age of 11, 
pupils should participate in at 
least one meaningful encounter* 
with an employer 
*A ‘meaningful encounter’ is one 
in which the student has an 
opportunity to learn about what 
work is like or what it takes to be 
successful in the workplace. 

6.Experiences of workplaces.  Every student should have first-
hand experiences of the 
workplace through work visits, 
work shadowing and/or work 
experience to help their 
exploration of career 
opportunities, and expand their 
networks 

• By the age of 16, every pupil 
should have had at least one 
experience of a workplace, 
additional to any part-time jobs 
they may have. 
 • By the age of 18, every pupil 
should have had one further 
such experience, additional to 
any part time jobs they may 
have. 

7.Encounters with further and 
higher education.  

All students should understand 
the full range of learning 
opportunities that are available 
to them. This includes both 
academic and vocational routes 
and learning in schools, 
colleges, universities and in the 
workplace 

• By the age of 16, every pupil 
should have had a meaningful 
encounter* with providers of the 
full range of learning 
opportunities, including Sixth 
Forms, colleges, universities 
and apprenticeship providers. 
This should include the 
opportunity to meet both staff 
and pupils. 
 • By the age of 18, all pupils 
who are considering applying for 
university should have had at 
least two visits to universities to 
meet staff and pupils. • *A 
‘meaningful encounter’ is one in 
which the student has an 
opportunity to explore what it is 
like to learn in that environment 

8.Personal guidance Every student should have 
opportunities for guidance 
interviews with a career adviser, 
who could be internal (a 
member of school staff) or 
external, provided they are 
trained to an appropriate level. 
These should be available 
whenever significant study or 
career choices are being made 

. • Every pupil should have at 
least one such interview by the 
age of 16, and the opportunity 
for a further interview by the age 
of 18. 
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Appendix 2  Meadowfield School Careers Programme 
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To actively promote equality of opportunity and challenge stereotypes and help young people 
to progress, empowering young people to plan and manage their own future, by:  
   

• responding to the needs of the learner 

• providing comprehensive information and advice 

• raising aspirations   

• actively promoting equality of opportunity and challenging stereotypes 

• helping young people to progress 

 

 
 

The areas are covered in a wide range of opportunities for our students and are 
embedded into our curriculum. 

Key 
Stage 1 
& 2 
 

Area of Careers Programme Possible evidence for 
specific area 

Cross Curricular 

 To understand who can help 
them to find careers 
information and how to find it. 

Non-fiction books in the 
library about the jobs people 
do. 

English, Library, PSHE. 

 Begin to recognise their own 
worth and set personal goals 
with short term targets. 

EHCP Targets and review English, Maths, ICT & 
PSHE. 
Across whole curriculum 
lessons. 

 Begin to recognise who they 
can ask for help and learning 
about personal responsibility. 

Learning development within 
the classroom monitored 
through EHCP targets 

Across whole curriculum 
lessons. 

 Begin to recognise their ideas 
and expectations about 
themselves. 

Discuss what work is, what 
they are like, work family 
members do and what job 
they might like to do. 

English, PSHE. 

 Identify positive things about 
themselves and their 
achievements, what they are 
good at and what they enjoy 
most. 

Reward charts, certificates, 
celebration assemblies. 
Tokens through Values 
Based Education  

English, PSHE. 

 To become aware of different 
forms of work. 

Meet different adults and 
discuss their job. 
Discuss different types of 
work. 

PSHE. 

 To become aware of different 
forms of voluntary and 
community activities. 

Take part in charity fund-
raising activities. 

School 
Council/Meadowfield 
Marvels fund raising 
whole school activities. 

 Describe the work people do 
in their family, in school and 
other areas. 
 

Learn more about what work 
families do, the types of jobs 
and find out more about it. 

Investigate the work that 
family members do, 
PSHE. 

 To become more aware that 
people have different feelings 
about their careers and jobs. 

Meet different adults and 
discuss their job and how 
they feel about their career. 
 

PSHE. 

 Be positive about who they 
are and what they can 
achieve. 

Write three positive 
affirmations about 
themselves. 

PSHE. 
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 To become aware that finding 
the work you really want to do 
is rewarding. 

Reflect on their own feelings 
about when they were doing 
a task they really enjoyed 

Across whole curriculum 
lessons. 

 To describe why learning is 
important. 

To tell an interested adult 
why learning is important to 
them. 

Across whole curriculum 
lessons. 

 To be aware that girls and 
boys have the same 
opportunities and choices in 
learning, careers and work. 

Read stories of pioneering 
individuals, talk to visitors 
who work in jobs traditionally 
associated with the opposite 
sex. 

PSHE. 

 To be aware of the relevance 
of what they are learning to 
their life in and outside school. 

Life skills incorporated into 
lessons. 
Lessons planned around 
relative learning for their 
future lives. 

Across whole curriculum 
lessons. 

 To be aware of how the 
subjects they are studying will 
help them to progress in 
learning and work. 

Discuss different lessons and 
why we need to learn. How it 
will help us to progress. 

Across whole curriculum 
lessons. 

 To be aware of taking 
responsibility and following 
rules. 

Whole school wellbeing 
policy. 
Restorative Justice 

Across whole curriculum. 

 To present themselves in front 
of an audience. 

To receive certificates in 
assembly, to take part in 
assemblies, to take part in 
performances. 

Across whole curriculum. 
 
 
 
 
 

Key 
Stage 3 
 

Area of Careers Programme Possible evidence for 
specific area 

Cross Curricular 

To empower young people to plan and manage their future 

1) To develop the skills they 
need to locate information 
about their options in learning 
and work and use these skills 
with support and 
independently. 

Discussion with staff about 
their future. Signposted to 
relevant information 

Across whole curriculum. 

2) Are more confident in setting 
challenging, realistic goals 
with targets and action points 
to support their achievement. 
 

Individual Targets , Annual 
Review of EHCP. 

English, Maths, ICT & 
PSHE. 
Across whole curriculum 
lessons. 

3) To begin to recognise what 
influences their ability to reach 
their goals, seek help with any 
barriers to progress and begin 
to show self-reliance and 
determination. 
 

Individual feedback and 
review of goals. 
Regular feedback to students 
on progress. 
Review of EHCP Targets – 
feedback weekly 

Across whole curriculum. 

4) To begin to understand how 
personal, educational, social 
and economic circumstances 
influence their plans about 
careers, learning and work. 

Family and friends, fictional 
characters in novels, plays 
and TV soaps. 

Across whole curriculum. 

Responds to the needs of the learner 

1) Describe their strengths. Self-assessment, EHCP 
Targets 

English, Maths, ICT & 
PSHE. 
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Across whole curriculum 
lessons. 

2) Construct an individual 
learning plan to record their 
progress, experiences and 
achievements. Discuss 
learning goals for KS4 

Annual Review of EHCP 
individual discussion with 
tutor and Senior Management 
Team member. 
 

Across whole curriculum. 
Youth Support Services. 

Provide comprehensive information and advice 

1) To begin to access and use 
the main information sources 
on learning opportunities 14-
19. 

Attend Preparation for 
Adulthood Event 

Across whole curriculum. 

2) 
 

To begin to recognise the 
value of different forms of 
voluntary work and community 
activities to individuals and 
society. 

Volunteers in their school 
environment, volunteering in 
the wider community.  

Across whole curriculum. 

3) To begin to be aware of 
personal budgeting and 
money management. 

Discuss where money comes 
from for them to do the 
activities they do. Discuss 
their future money 
needs/hopes for their adult 
life. 

Young money 
programme lessons. 

4) To begin to recognise different 
types of work e.g. self-
employment. 
 

Discuss differences between 
working for an employer and 
working for yourself. 

Across whole curriculum. 

Raise Aspirations 

1) How influences from others 
can change their expectations 
of themselves. What are their 
own expectations of 
themselves? 

Reward charts, reports, daily 
feedback, progress made and 
positive attitude. Find their 
best quality and discuss how 
and where they use it. 

Across whole curriculum. 

2) To identify ways of staying 
positive about who they are, 
what they can achieve and 
begin to think about how 
others see them. 

To make three statements 
about their achievements. 
Discuss their skills and 
qualities. 

PSHE. 

3) Discuss employment that they 
would find rewarding. 

Prepare a list of positive 
values relating to their choice 
of work. Discuss the different 
aspects from a positive 
employment e.g. wellbeing. 

Across whole curriculum. 

Actively promote equality of opportunity and challenges stereotypes 

1) Begin to discuss how to 
recognise stereotypical 
opportunities. 

List job roles that are 
stereotypical e.g. mechanic, 
or beautician; give them 
headings men and women 
and then think about people 
they know who do that 
particular job and discuss 
findings. 

Across whole curriculum. 

Help young people to progress 

1) To begin to understand the 
relevance to their futures with 
the knowledge and skills they 
are developing at school.  

Try to imagine a day in their 
life in their early twenties and 
look at the skills and 
knowledge they might use 
that they have learned at 
school. 

Across whole curriculum. 
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2) Begin to realise the 
importance of investing in their 
own learning to help their 
futures. 
 

Discuss the importance of 
learning and how it will affect 
their futures. 

Across whole curriculum. 

3) To be aware of how to create 
a good impression. 
 

Whole school wellbeing 
policy. 
Restorative Justice 

Across whole curriculum. 

4) To become more aware about 
how their personal learning 
and thinking skills will help 
them in their futures. 

Discuss skills and qualities 
employers look for. Look at 
what skills they are 
developing in school. 
Discuss how the skills and 
qualities gained and used in 
school subjects will support 
them in their future careers. 
 

Across whole curriculum. 

Key 
Stage 4 
 

Area of Careers Programme Possible evidence for 
specific area 

Cross Curricular 

Empowering young people to plan and manage their futures 

1) To be able to investigate 
opportunities for learning and 
work independently. 

Preparation for Adulthood 
Conversations and 
workshops 

Careers & PSHE. 

2) Make challenging but realistic 
plans for their future learning 
and work. 

Individual Targets , Annual 
Review of EHCP. 

English, Maths, ICT & 
PSHE. 
Across whole curriculum 
lessons. 

3) To recognise barriers to their 
achievements or plans and 
begin to understand how 
these can be overcome. 

Discuss the influences on 
their post-16 plans with  Tutor 
and parents/carers. 

Across whole curriculum. 

4) To become aware that plans 
can be changed for many 
reasons. 

Discuss changes in personal, 
educational, social and 
economic circumstances that 
may change their future 
plans. 

Across whole curriculum. 

Responds to the needs of the learner 

1) To understand what motivates 
them, their strengths and their 
learning work/preferences. 

Use reports/feedback given 
to them by workshops, 
teachers/tutors, 
parents/carers etc. Update 
their personal portfolio. 

Across the whole 
curriculum. 

2) Construct an individual 
learning plan to record their 
progress, experiences and 
achievements. Discuss 
learning goals for KS5/ Post 
16. 

Annual Review of EHCP 
individual discussion with 
tutor and Senior Management 
Team member. 
EHCP targets review weekly 

Across whole curriculum. 
 

Provide comprehensive information and advice 

1) To gain information and 
understanding in – 
Youth Support Services 
The local 14-19 prospectus. 
Apprenticeships. 

To consider a possible career 
choice and research ‘ways of 
becoming a …….’ 

Careers lessons./Life 
Skills 

2) To understand the full range 
of opportunities open to them 
within school and elsewhere 
including colleges and work 
based learning providers. 

Use given scenario/case 
studies to plan routes for 
themselves and others. 

Careers lessons/Life 
Skills 
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3) To understand work 
opportunities (including self-
employment) and rewards 
afforded by each 
course/pathway. 

Use the Careers Hub, 
occupation directories, 
websites, prospectuses etc., 
to investigate the potential 
added value they could 
achieve. 

Careers lessons/Life 
Skills 

4) To know how to access 
information about community 
and voluntary opportunities. 

Identify the range of skills, 
qualities and attitudes that 
they could develop through 
participating in voluntary and 
community activities and look 
at the transferability of these. 

Careers lessons/Life 
Skills 
Whole school curriculum. 

5) To understand and learn how 
to claim the financial support 
that they are eligible to receive 
to support their learning. 

Youth Support Services, 
Adult Services, SEND 
Provision. 

Careers lessons./Life 
Skills 
Young money lessons. 
Whole school curriculum. 

Raise aspirations 

1) To explore and consider 
opportunities that they might 
not otherwise have considered 
e.g. by taster sessions, visits 
to employers, providers. 

Record from learning 
activities, taster sessions and 
visits etc., review and update 
personal profiles. 

Careers lessons/life 
Skills 
PSHE 
 

2) Set challenging but realistic 
goals. 

Annual Review of EHCP 
individual discussion with 
tutor and Senior Management 
Team member. 
 

Careers lessons./Life 
SKills 
PSHE 

3) To begin to understand the 
benefits of economic 
independence 

Define personal wellbeing 
and what contributes to 
achieving it. Discuss what 
work means to them and 
where it would rank in their 
list of factors contributing to 
personal wellbeing. How 
much does work contribute to 
a person’s sense of identity? 

Careers lessons/Life 
Skills 
PSHE 
 

4) To have positive expectations 
of work. 

List what they think work will 
provide them with. 
Discuss how to prepare for 
work in order to ensure that 
expectations are met. 

Careers lessons/Life 
Skills 
PSHE 

Actively promote equality of opportunity and challenges stereotypes 

1) To consider learning and work 
options that are not 
traditionally associated with 
their gender, ethnicity, faith, 
learning or physical ability, 
cultural or socio-economic 
background. 

Research and discuss 
examples of how others have 
progressed and use the 
information and case studies 
to inform their planning. 
Use guidance interviews with 
advisers to obtain the 
information and support they 
need. 
 

Careers lessons/Life 
Skills 
PSHE 

Help young people to progress 

1) To understand the relevance 
to their future lives with each 
part of the curriculum. 

Review and update their 
personal profiles and begin to 
select elements to present in 
support of their career 
planning and progression. 
Consider what providers will 
be looking for in applicants 

Careers lessons/Life 
Skills 
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and identify strengths 
especially relevant for their 
potential applications. 
 

2) To follow application 
procedures and prepare for 
interviews. 

Undertake practise 
application forms and mock 
interviews 
 

Careers lessons/Life 
SKills 

3) To understand and 
demonstrate the main 
qualities, attitudes and skills 
needed to enter, and succeed 
in, working life and 
independent/supported living. 
 

Update their individual 
personal portfolio (IPP) 
discuss with others and use it 
to prepare their cv.  

Careers lessons/Life 
Skills 
 
 
 
 
 
 
 
 
 
 
 

Key 
Stage 5 
 

Area of Careers Programme Possible evidence for 
specific area 

Cross Curricular 

Empowering young people to plan and manage their futures 

1) To research and interpret 
information about their 
personal, learning and work 
options. 

Careers Hub, Preparation for 
Adulthood Event, online sites 

Careers 
 

2) To know how to use individual 
learning and career planning 
to help them make progress, 
reflect on achievements and 
maintain challenging but 
realistic learning and work 
goals. 

Annual Review of EHCP 
individual discussion with 
tutor and Senior Management 
Team member. 
 

Careers lessons 
PSHE 

3) To be able to recognise and 
use the attributes and skills 
needed to take responsibility 
for making the most of their 
choices in learning and work, 
manage their career plans and 
progression and respond 
appropriately to the influences 
on them. 

Complete a vocational profile 
and identify areas they need 
to work on. 
Discuss real life stories of 
how individuals have 
responded to the influences 
around them. 

Careers Lessons 

4)  To develop their self-
understanding and expand 
their horizons for action, 
taking into account their 
changing personal, 
educational, social and 
economic circumstances. 

Review their vocational 
profile and develop this 
further by using their 
strengths and interests and 
updating them. 
Use website to investigate 
related occupations that 
could suit someone like them. 

Careers Lessons 

Respond to the needs of each learner 

1) To review and evaluate their 
experiences and 
achievements, progress in 
learning and management of 
different learning styles and 
assess their changing skills, 

Use reports/feedback given 
to them by work experience 
opportunities, teachers/tutors, 
parents/carers etc. Update 
their personal portfolio. 

Careers Lessons 
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attributes, needs, interests, 
motivations, values and 
attitudes. 

2) Identify the skills and 
qualifications they need to 
pursue their preferred 
pathway and evaluate their 
progress in gaining them. 

Discuss and review future 
plans with teachers/tutors, 
parents/carers etc. 
and Annual Review of EHCP 
individual discussion with 
tutor and Senior Management 
Team member. 
 

Careers Lessons 

Provide comprehensive information and advice 

1) To have access to the full 
range of information on 
opportunities in learning and 
work. 

Careers Hub 
Attend a careers event 
Complete a project on a 
career development topic of 
their choice. 
Youth Support Services 
College open days. 

Careers Lessons. 

2) To gain further understanding 
in opportunities, benefits and 
drawbacks in different forms 
of work in their next career 
move. 

Careers Hub. 
Attend a careers event. 
Complete a project on a 
career development topic of 
their choice. 
Youth Support Services. 
College open days. 

Careers Lessons. 

3) To gain further knowledge and 
understanding in how to 
manage their own money and 
how to apply for financial 
support. 

Careers Hub 
Youth Support Services 
Young money financial 
lessons. 

Careers Lessons. 
Across curriculum 

4) Observe their rights and 
responsibilities in relation to 
health and safety and terms 
and conditions of employment. 

Careers Hub 
Youth Support Services 
ASDAN – Employability – 
Health and Safety in the 
Workplace. 

Careers Lessons. 
ASDAN – Employability 
Lessons. 

Raising aspirations 

1) To further develop a positive 
self-concept based on 
maintaining realistically high 
aspirations and self-esteem 
and taking into account 
challenge and feedback from 
others. 

Discuss and review future 
plans with teachers/tutors, 
parents/carers etc. 
Youth Support Services and 
Annual Review of EHCP 
individual discussion with 
tutor and Senior Management 
Team member. 
 

Carers Lessons. 
PSHE Lessons. 
Annual Reviews. 
Termly EHCP Updates. 

2) To further develop their 
understanding of economic 
independence and what it 
means to them. 

To identify the three most 
important values that would 
influence their decision 
whether or not to take a job 
that was offered to them. 

Careers Lessons. 

3) To explain how they will 
realise their positive 
expectations of work. 

Draw up a career action plan. Careers Lessons. 

Actively promote equality of opportunity and challenge stereotypes 

1) To consider realistic learning 
and work options that meet 
their individual needs. 

Discuss and review future 
plans with teachers/tutors, 
parents/carers etc. 
Youth Support Services and 
Annual Review of EHCP 

Careers Lessons. 
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individual discussion with 
tutor and Senior Management 
Team member. 
 

Help young people to progress 

1) To evaluate the benefit of their 
progression opportunities for 
different parts of the 
curriculum. 

Write a personal statement in 
which they highlight on how 
they have benefited from the 
courses they have taken. 
Discuss how the choices of 
learning they have made 
could give them advantages 
when applying for a course or 
job. 

Careers Lessons. 

2) To be able to promote a 
positive view of themselves 
through self-presentation to 
improve their chances of 
success in selection and 
recruitment processes. 

Participate in mock selection 
interviews. 
Discuss who can help them 
and create a personal 
network of contacts and 
support when looking for 
work. 

Careers Lessons. 

3) To know how to make and 
evaluate career enhancing 
decisions that feel right for 
them and help them to make 
progress. 

Review previous decision 
making points, discuss and 
explain what they will do 
differently next time. 

Careers Lessons. 

 

 
 
A number of events, integrated into the school careers programme, will offer providers an opportunity to 
come into school to speak to pupils and/or their parents/carers: 
 

 
 Autumn Term  Spring Term  Summer Term  

Years 7 & 
8  

Introduction to the Careers 
Hub @ Meadowfield 
 
 

March National Careers 
Week 

 

Year 9  Preparation for Adulthood 
Event 
Preparation for Adulthood 
Conversations 

March National Careers 
Week 

 

Year 10  Life Skills – work experience 
preparation sessions. 
 
Post 16 college visits 
Post 16 Meadowfield 6th Form 
Introduction Event 
 
Preparation for Adulthood 
Event 

March National Careers 
Week  
 
Workshops – linked to 
local businesses and 
companies. 
 
Preparation for 
Adulthood 
Conversations 

Discussion about Post 16 
Options. 
 
Taster days. 

Year 11  Life Skills – work experience & 
preparation sessions. 
 
Post 16 college visits 
Post 16 Meadowfield 6th Form 
Introduction Event 
 

March National Careers 
Week  
 
Workshops – linked to 
local business and 
companies.  
 

Discussion about Post 16 
Options. 
 
Taster days 
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Preparation for Adulthood 
Event 

Taster days. 
 
Assemblies - 
apprenticeships & 
supported internships 
 

Year 12  Post-16 assemblies - 
apprenticeships & supported 
internships 
 
Preparation for Adulthood 
Event 
 
Careers lessons for all KS5. 

March National Careers 
Week  
 
Work experience and 
voluntary work. 
 
Preparation for 
Adulthood 
Conversations 
 
 

Careers lessons for all KS5. 
 
 
Transition days for leavers. 
 
 

Year 13  Post-16 assemblies - 
apprenticeships & supported 
internships 
 
Preparation for Adulthood 
Event 
 
Careers lessons for all KS5. 

March National Careers 
Week 
 
 
Careers lessons for all 
KS5. 
 
Work experience and 
voluntary work. 

Transition days for leavers. 
 
 
Careers lessons for all KS5. 

Year 14 Assemblies - apprenticeships 
& supported internships 
 
Preparation for Adulthood 
Event 
 
Careers lessons for all KS5. 

March National Careers 
Week 
 
Careers lessons for all 
KS5. 
 
Work experience and 
voluntary work. 

Transition days for leavers. 
 
Careers lessons for all KS5. 
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Appendix 3  Application for Provider Access (Baker Clause) 
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Introduction 
 
This document sets out the school’s arrangements for managing the access of providers to pupils at the 
school for the purpose of giving them information about the provider’s education or training offer. This 
complies with the school’s legal obligations under Section 42B of the Education Act 1997. 
 

Pupil entitlement 
 
All pupils in years 7-13 are entitled: 
 

• to find out about technical education qualifications and apprenticeships opportunities, as part of a 
careers programme which provides information on the full range of education and training options 
available at each transition point; 

• to hear from a range of local providers about the opportunities they offer, including technical 
education and apprenticeships – through options events, assemblies and group discussions and 
taster events; 

• to understand how to make applications for the full range of academic and technical courses. 
 

Management of provider access requests: 
 
Procedure 
 
A provider wishing to request access should contact Liz Hymus (Careers Lead) or Lisa Alexander 
Telephone: 01795 477788/ 01795 342147 
Email: liz.hymus@meadowfield.kent.sch.uk  
workexperience@meadowfield.kent.sch.uk 
 

Opportunities for access 
 
The school offers a comprehensive Careers Education, Information, Advice and Guidance programme and 
an overview of this programme can be seen in the School’s CEIAG policy which can be seen on the school 
website. 
 
Please speak to our Careers Lead to identify the most suitable opportunity for you. 
 
The school will make a suitable space available for discussions between the provider and students, as 
appropriate to the activity. The school will also make available ICT and other specialist equipment to 
support provider presentations. This will all be discussed and agreed in advance of the visit with the 
Careers Lead or a member of their team. 
 
Providers are welcome to leave a copy of their prospectus or other relevant course literature with the 
Careers Lead. 
 

Granting and refusing access 
 
We appreciate external providers approach to inform pupils of opportunities However, requests for access 
can be refused by the school or linked staff on the following grounds: 
 
The need is being met elsewhere in the careers programme 

• Safeguarding reasons 

• Imbalanced or conflicting views 

• Not considered to be in the best interest of the pupils or is not relevant to the intended 
audience 

• Timing conflicts with other events. 
 

Safeguarding 
 
Our safeguarding/child protection policy outlines the school’s procedure for checking the identity and 
suitability of visitors. 

mailto:liz.hymus@meadowfield.kent.sch.uk
mailto:workexperience@meadowfield.kent.sch.uk
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Education and training providers will be expected to adhere to this policy. 
 
 

 
 
 
 
 


